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Lost or missing child

In the unlikely event of a child going missing within/from the Nursery the following procedure will be implemented immediately.
All staff present will be informed, and an immediate thorough search of the Nursery will be made followed by a search of the surrounding area, ensuring that all other children remain supervised throughout. Hornbeam Primary reception will be informed by the manager or senior on shift. Enlisting the help of everyone available to look for the missing child.
The Manager will provide everyone involved in the search with a description of the child. Reassuring the other children, as they may be distressed. Alert the police and provide a full description. 
We will search for the child ensuring that all other children are placed with a qualified practitioner within their rooms. We will firstly search the premises including behind the portacabins and then the forest area, including  the outskirts of the nursery. One member of staff will go to the school reception once the nursery premises has been checked and alert the staff and look on the CCTV with a full description of the child. The Manager or senior member of staff will alert the parents/carers 10 mins after the search has commenced.

Precautions to avoid situations like this happening by implementing the following measures: 
· Ensuring that staff and parents shut the gate. Checking the perimeters and fences on the daily checks.
· Regular headcounts are carried out throughout the day.
· Manager checks in with all rooms each morning and afternoon, to confirm headcounts 

We will record any incidents on Famly app and we will report to Ofsted.
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